Central School

Home School Package

Year : 11 Accounting




HOME SCHOOL PACKAGE CONTENT
Week # 1

Name : Felix
Subject : Accounting

Strand # 2 & Strand # 3 : Accounting Proccessing and
Reporting.

e Posting transactions from journal to ledger.

Learning
outcomes

The accounting cycle is the holistic process of recording and processing all financial
transactions of a company, from when the transaction occurs, to its representation on
the financial statements, to closing the accounts. One of the main duties of

a bookkeeper is to keep track of the full accounting cycle from start to finish. The cycle
repeats itself every fiscal year as long as a company remains in business.
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Learners notes

What Is a Ledger in Accounting?

A ledger is a book containing accounts in which the classified and summarized information from

the journals is posted as debits and credits. It is also called the second book of entry.

The ledger contains the information that is required to prepare financial statements. It includes

accounts for assets, liabilities, owners’ equity, revenues and expenses

Summary
Increase | Decrease
Asset Crebit Credit
Liability Credit Crebit
Incomes’Rewvenue Credit e kit
k
Expense Crebit Credit
Eguity/ " Capital Credit Drebit
A 2 Identify
Visual aids e Transactions
Make Record
Closing Entries Transactions
e @ide
@ S
Create Accounting Post to the
Financial General
Statements CyCIe Ledger
Create Calculate
Adjusted Unadjusted Trial
Trial Balance Balance
Make Adjusting Entries
o Refer to the 60 days Learning Package Week 10.
»
Exercises
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https://www.freshbooks.com/blog/general-ledger-101

Assignment
Step 1 up to step 4 will be assessed in the mid year
exams
Assessment
References
WEEK 2 :
. Name : Felix
Subject : Accounting

Teacher

Strand # 2 & Strand # 3 : Accounting Proccessing and

Reporting.

e Preparing an Unadjusted Trial Balance.
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Learning
outcomes

The accounting cycle is the holistic process of recording and processing all financial transactions
of a company, from when the transaction occurs, to its representation on the financial
statements, to closing the accounts. One of the main duties of a bookkeeper is to keep track of
the full accounting cycle from start to finish. The cycle repeats itself every fiscal year as long as a
company remains in business.

What is a trial Balance?

What Is a Trial Balance?

HOme Tl Baance

Trial Baance s & list of closing balances of ladger accounts on a cerdan dale and s the frst step Yowards he preparation of inancial
statements. 1L s usualy preparad at the end of an accountng penod 1o assist in Me drafng of financia statements. edger baances
ale segrl 6 I8 dabd basances and Credd baances AsSel and expenss accounts appaar on i debd side of 1e Iral baance
whereas iabites, capitsf and income accounts appear on the credt soe If s accounting entnes are recorded coerectly and all the
wd0ar balances arg accursiely extracted, thi tolai of af debd balances appearng in the trial balance Must equal 1o tha sum of al
oedil balances

Purpose of a Trial Balance

o Tral Bafance acts as the frst stap in the preparstion of fnancal statemants |l s a working peper Biat sccountants use as a
basts while prapanng Mnanca siatemants

» Tnal batance ensures Mal for evary cedit antry recorded. & cormesponding crodt antry has beon recorded in e Dooks
accorgance with the doutils antry concepl of accounting If the 1otals of the nal baiancs 00 nol agres. the Aflprences may be
mvestigaled and resolved bedore fnancal statemants are prepared Raclifying basic accounting errors can be a mach lengthy
ask after e Inancal stademants have been praparad bacause of the Changes thal would be requirsd o corect the hnanci
stalements

» Tral badance snsures st the account balances are accurataly exdracied rom sccounting edgers

o Trail bedance assists in Ihe ideabhcabon and rectihcabon of enors

XAO CORPORATION
Trial Balance
January 31, 20X3

Debits Credits

Cash $26,300

Accounts receivable 3,200

x s Land 15,000
Visual aids Accounts payable s 500
Notes payable 10,000
Capital stock 25,000
Service revenues 12,000

Advertising expense 2,000

Utilities expense 1,000
£47.500 547,500
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/;‘ Refer to the 60 days learning Package Week 10.

Exercises

o

Assignment

@) Step 1 up to step 4 will be assessed in the mid year exams

Assessment

E

References

WEEK 3

. Name : Felix
Subject : Accounting

Teacher

‘,% Strand # 2 & Strand # 3 : Accounting Proccessing and
& ~ ™ | Reporting.
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Learning
outcomes

e Recording and posting closing entries.

The accounting cycle is the holistic process of recording and processing all financial
transactions of a company, from when the transaction occurs, to its representation on
the financial statements, to closing the accounts. One of the main duties of

a bookkeeper is to keep track of the full accounting cycle from start to finish. The cycle
repeats itself every fiscal year as long as a company remains in business.

Recording and Posting Closing Entries

The closing entries are the journal entry form of the Statement of Retained Earnings. The goal
is to make the posted balance of the retained earnings account match what we reported on the
statement of retained earnings and start the next period with a zero balance for all temporary
accounts.

g Learners
\ L notes
\'. . |

I\ /

o

Steps to Closing Entries.

Step 1: Close Revenue accounts

Close means to make the balance zero. We see from the adjusted trial balance that our revenue
accounts have a credit balance. To make them zero we want to decrease the balance or do the
opposite. We will debit the revenue accounts and credit the Income Summary account. The
credit to income summary should equal the total revenue from the income statement.

Step 2: Close Expense accounts

The expense accounts have debit balances so to get rid of their balances we will do the opposite
or credit the accounts. Just like in step 1, we will use Income Summary as the offset account but
this time we will debit income summary. The total debit to income summary should match total
expenses from the income statement.

Step 3: Close Income Summary account

At this point, you have closed the revenue and expense accounts into income summary.

Step 4 : Transfer net loss/profit to Capital Account.

Visual aids
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The Accounting Cycle

/;‘ Refer to the 60 days learning Package Week 10.

»

Exercises

0

Assignment

@ Step 1 up to step 4 will be assessed in the mid year

exams
Assessment

References
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